How to take a snapshot of computer screen

1) Make sure the window you want to take a snapshot is active.

( on PC     ALT + PrtSC     -- current window --  )

( on PC     SHIFT + PrtSC     --  whole screen  --  )

(on MACBook w/boot camp   ALT + SHIFT + FN + F11     -- current window --  )
(on MACBook w/boot camp    SHIFT + FN + F11     -- whole screen --   )

2) Open "Microsoft Photo Editor"  or “MicroSoft Word”
3) Select "File/New" and then select OK to create a new file

4) Select "Edit/Paste" to paste the captured screen to the Photo Editor or Word . 
5) Print on your favorite printer.

If you wish to save it …. 

6) Select "File/Save As" and choose "JPEG Filter" or “doc” as file type,

7) Type in the file name you want to save to, and choose a correct directory

